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Configuring your email client: Outlook 2007

1. Open Outlook 2007.

2. Click the Tools menu, and select Account Settings.
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3. Click on the Email tab and click on the New... button.
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4. Next select Microsoft Exchange, POP3, IMAP or HTTP and click Next.

Add New E-mail Account ®

Choose E-mail Service

Connect ko an e-mall account at vour Internet service provider (ISP or vour
organization’s Microsoft Exchange server,

() Dther

Caonnect ko a server bype shawn below.

Mext > Cancel

5. Onthe Auto Account Setup window check the manually configure server settings or additional server types and click
Next.

NOTE: (mt) Media Temple does not support this feature on our mail servers, so you should not use the Auto Account
Setup feature.

Add New E-mail Account %)

Auto Account Setup
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6. Select Internet E-mail option and click Next.

Add New E-mail Account

Choose E-mail Service

©in

Connect ko your POP, IMAF, or HTTP setver to send and receive e-mail messages,

(") Microsoft Exchange
Conneck: to Microsoft Exchange for access to your e-mal, calendar, contacts, faxes and voice mail.

() Other
Conneck to a server bype shown below,

< Back ” [et = ][ Cancel

7. Fillin the following fields:

Enter Your Name as you want it to appear.

Enter your full email address username@mt-example.com in the Email address: field.
Select POP3 or IMAP.

Enter mail.mt-example.com in the Incoming mail (POP3, IMAP) server: field.

Enter mail.mt-example.com in the Outgoing mail (SMTP) server: field.

Enter your username username@mt-example.com in the Account name: field.

Enter your email password in the Password: field.

O O O O O O O

Add New E-mail ccount

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings

¥our Mame: [John smith | After fillng out the information on this screen, we
o recammend vou test vour account by clicking the

E-mail Address: ;jsmrth@my _domain temple net button below, (Requires netwark connection)

Seryer Information

Test Account Settings ...

Account Type: | POPS V-

Incoming mail server: :'ma|| e -domain temple net

Outgaing mail server (SMTR): imall my dnmaln telnple nzt

Logon Information

User Mame: |ismith@my-domain-temple net|
Password: [t 1
Remember password

[ Require logon using Secure Password Authentication (SPAY

< Back ][ Mext = ][ Cancel
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8.

9.

Perform the following steps:
o Click on More Settings...
Click on the Outgoing Server tab.
Check My outgoing server (SMTP) Requires Authentication
Make sure Use same setting as my incoming mail server is also checked.
Click on OK.

o O O O

Internet E-niail Settings

General | Dutdoing Server | Conneckion | Adwvanced

My outgaing server (SMTP) requires authentication
(E) Use same settings as my incoming mail server
i Log on using

£ Log on ta incaming mail server before sending mail

l oK ] [ Cancel

Click the Test Account Settings button and you should see all items with green check marks... Click the Close Button
to close the test window.
Click OK to save your settings.

Add New E-mail Account

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings
Your Mame: [John Smith 1 After filing out the information on this screen, we

e ve———————— — recommend you test your account by clicking the
E-mail Address: | ismith@my-domain-temple.net, button below. (Requires netwark connection;)
Server Information

= Test Account Settings ...

Account Type: |POPS Y
Incoming mail server! | maﬂ_|11y-d6|11a'in-fémp.\;.net.

Outgoing mail server (SMTP): ;'mail.my-dnnmln-temple.n!t j

Logon Information

User Marne: éjsmith@my-domain-temple.net.é

Password: [t 9
Remember password

[[]Reguire logon using Secure Password Authentication (5PA)

< Back ][ [ext = ][ Cancel
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10. Congratulations. You have finished the setup of your email account. Click Finish to close the setup wizard.

Add New E-mail Account

Congratulations!

fou have successfully entered all the information required to setup your
account.

To close the wizard, click Finish.

NOTE: (gs) Grid-Service accounts only: If you are still having issues sending email you can try the following:

This document was produced by modish media.

If you experience any difficulty while setting up your email
please feel free to contact
modish media
at
info@modishmedia.com.au
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