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Configuring Outlook Express

1. Open Outlook or Outlook Express.
2. Click the Tools menu, and select Accounts...
3. (lick Add and then click Mail...

I Internet Accounts g =

Al tail |News I Directary Sewicel
Mews. ..

| Account | Type | Conneclion | Femove I Direckory Service. .. :

ﬁmail.m}l-domain-t... mail [detault] Ay deyvailable - - ESTTTEIT TS
Froperties I Internet,

St as Default | Any e-mail ¥

will goin the

Impart,. | click Send fR
Export... I

Sebrider |

Cloze

4. Enter your name in the Display name: field, and click Next.

Your Hame

When you zend e-mail, your name will appear in the From field of the outgoing message.
Type pour hame &z pou would like it to appear. '

Dizplay name: Jaohin Smith

For example: John Smith

+ Back Mest » Cancel
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5. Enter your full email address username@mt-example.com in the E-mail address: field and Click Next.

fInternet Connection Wizard : IE ﬂ

Internet E-mail Address

Your e-mail address iz the addrezs other people use to zend e-mail mezsages to you.

E-mail address: |ismith@my-domain-temple.ned

For example: someonei@microsoft.com

< Back I Tent » I Cancel |

6. Enter mail.mt-example.com in the Incoming mail (POP3, IMAP or HTTP) server: field. Enter mail.mt-example.com. In the
Outgoing mail (SMTP) server: field enter mail.mt-example.com.

Internet Connection Wizard l]

E-mail Server Hames

by incaming mail zerver iz a IF'DF'3 VI FEMvEr,

POP2

&P
HTTF
Incaning mail [POP3. IMAP or HT TP zerver:

mail. my-domain-temple.net

A SMTP server is the server that iz used for vour outgaing e-mail.

Outgoing mail [SMTR] server:

mail. my-domain-temple. net

< Back I Mext » I Cancel
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7. Enter your username username@mt-example.com in the Account name field. Enter your email password in the
Password: field, and click Next.

Internet Connection Wizard : IE ﬂ

Internet Mail Logon

Type the account name and pazsword pour [nternet service provider has given pou,

Account name: |ismith@my-domain-temple.net

FPazsword: Ioooooo
v Remember password
If pour Intermet zervice provider requires you to use Secure Password Authentication

[SP&) to access your mail account, zelect the 'Log On Using Secure Pazsword
Authentication [SPA] check bow.

[ Logon using Secure Password Authentication [SP4)

< Back I Tent » I Cancel |

8. Asforthe Import screen: if you do not want to import information click Do not import at this time and click Next.

Dutlook Express Impork =38

Import Messages and Address Book

Outlook Express has detected previously installed e-mail software. ou can choose to
have Outlook Exprezs import your messages and address book, 20 you can uze them
with Outlook Express.

 Import fram:

zoft Exchange ar Outlook, ¢

%' Do not import at this time

< Back I Mext » I Cancel
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9. (Click on Finish. You MUST do the next steps to be able to send email via your server.

Dutluok Express Import g -

Import Hot Complete

‘You have decided nat to import at this time.

If pou need ta import messages or address books in the future, you can chooze Import
frarn the File menu.

< Back I Finizh I Cancel

10. Click the Tools menu, and select Accounts...

4 Dutlook Express

:| File Edit Wiew | Tools Message Help

LY .

. Send and Receive 3

L

Create Mail sen  avnchronize Al
Synchronize Folder
| Mk For OFfline fr
okiets Address Bock... Crl+Shift+B

[ﬁ Qutlook Express
=73 Local Folders
@ Inbox {17 Message Rules »

J@ Cutbos
. ﬁi_"l SentItems  ciptians. ..

11. Highlight mail.mt-example.com under Account, and click Properties.

Internet Accounts 4 : 21

Add Sender to Address Book

All b ail |News l Directary Sewicel Add 3
| Account Type | Connection | Femove |

o= mail. my-domaint. . EREEEEEEN] Any dyvailable
Froperties I
Setas Default I
Impart... |
Expart... I

Set Hrder... |

Cloze
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12. Click the Servers tab, and check the box next to My server requires authentication. Then click on the Settings button.

"‘m mail.my-domain-temple. net | -_ u?‘ ﬂiﬂ

General  Servers I Eunnectinnl Seu:urit_lrll .-'l'-.dvanceu:ll

Server Infarmation

by incaming mail zerver iz a IF'EIF'3 TEVEL

|nizoming mail [FOFP3]; ]mail.my-du:umain-temple.net

Outgaing mail [SMTEPL: Imail.m_l,l-dn:nmain-temple.net

[nzoming kail Server

Account name; lismith@my-dumain-temple.net

Fazswond: ]- senen
¥ Femember passwond

[T Log on using Secure Password Authentication

Outgoing Mail Server

¥ My server requires authentication Settings... |

Cancel Apply

13. Verify the Login Information is set to use same settings as my incoming mail server then click OK.

Dutgoing Mail Ser¥er . il

Logaon [nformation

& |ze zame settings as my incoming mail server

i Log on using

Bocaunt rame; I

Fazsword; !
[ Remember passwaord

[ Logonusing Secue Password Authentication

ak. Cancel
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14. Click OK for the properties window now.

] mail.my—dumain—temple.néi;' rl =5 ﬂiﬂ

General  Servers I I:u:unnecticun'l Seu:u'rit_ul .-'l'-.dvanceu:ll

Server Infarmation

by incaming mail zerver iz a IF'EIF'3 TEVEL

|nizoming mail [FOFP3]; lmail.my-du:umain-temple.net

Outgaing mail [SMTEPL: Imail.m_l,l-dn:nmain-temple.net

[nzoming kail Server

Account name; Iismith@my-dumain-temple.net

Fazswond: l- senen
¥ Femember passwond

[T Log on using Secure Password Authentication

Outgoing Mail Server

¥ My server requires authentication Settings... |

This document was produced by modish media.

If you experience any difficulty while setting up your email
please feel free to contact
modish media
at
info@modishmedia.com.au
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