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Configuring your email client: Windows Live Mail

1. Open Windows Live Mail.

2. You will be prompted to create a email account:

Add an E-mail Account | |

Please enter your e-maill account information below:

E-mail address: | KE-Jser@mt-exarmple. com |

examplebhh@hotmail. com Get a free e-mail account

Password: |......... |

Remember pazsword

How zhould your name appear in e-mail zent from this account?

Dizplay Mame: | KE-Jser

Far example: Jahn Smith

[l anually confiqure server settings for e-mail account

Mest » l’ Cancel

3. Next you can fill out your Account Settings:

&

Add an E-mail Account

Wihere can | find my e-mail server infarmation?

Incoming Server Information

My incoming mail server iz a | IMAP | gerver.

|hcoming server: |mai|.ml-example.com | Pt |143 |

[ This server requires a secure connection [S5L)

Log on using: | Clear text authentication hd |

Login 1D [if different from e-mail address):

|KB-User@mt-exampIe.com |

Outgoing Server Information

Outgoing server: |mail.mt-example.com | Part; |25 |

[ This server requires a secure connection [S5L)
My outgoing server requires authentication

’ < Back " Mext » ][ Cancel

My incoming mail server is a (select IMAP or POP) server.

Incoming server: mail.mt-example.com or s#####.gridserver.com
Port: 143 for IMAP or 110 for POP

This server requires a secure connection (SSL) should be unchecked.
Log on using: Clear text authentication

Login ID: KB-User@mt-example.com

Outgoing Server: mail.mt-example.com or s#####.gridserver.com
Port: 25 or 587

This server requires a secure connection (SSL) should be unchecked.
Please check My outgoing server requires authentication.
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4.  You should now get a success message. Please continue:

Your new account settings are complete

You have succesziully entered in the information required bo set up your account,

Finizh ] [ Cancel

5. You will now get a message that your folders are downloading:

Aecount(sh Displap folders which contair
wg e All Visble [ Show
] Foides [ Hide
| Feset List
Downloading Folders from Mt-example (KB-User) (5
Downloadeg the s offolders avaiable on the server. Thes
may take a few minutes § you have a siow connection
Autharizing .
Cancel
< >
[ Gow | [ ok ][ cowa |
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6. Please verify that your folders look correct then click OK:

E ™ Show/Hide IMAP Folders )
Accourdfs} Display folders which cartain
| e
ol 6! Viskle
U
KB-User] =
e
agple Mal ToDo el
Deleted Messages
Drafts
Sent
Sent Messages
Spam

Tiash

7.  You should now be able to send and receive emails:

Delete 8 Jurk % 8 bovein B Sendireceive - [ oy FIMAP Folders

KB-User

KB-UseiBmi-esampie.com
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If you experience any difficulty while setting up your email
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